ONLINE

ORDERING \*

GUIDE| o o

CINTAS.

READY FOR THE WORKDAY ™

www.pennemblem.com



Go to our webpage www.pennemblem.com. Then click on the Log in tab.

&l contact Us

STEP

Password

Enter Your User ID and
Password, then click ‘LOG IN".
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View Shopping Cart / Checkout

Order Status

Select Stock & Lettering, then proceed to click the program tab.

Stock & Lettering

Fiakds denoted with & ™ s roguined

| Lattaring Only Blanks | Stock Mems & Names | Laltedng Penn Edge | Consumables! Supplies

*Program: |SELECT PROGRAM.... -]
Font
P  SELECT PROGRAM....
Lattering Color: 13 PHARMA NAMES
Fabric Color: "RT" PRNT 935-25 NAVY TEXT
Bordier ok ABB INDURA FR NVY BA
“Tolsl Quantity; | | Seitl Quantity: AC GUYS NAME
| Save Item to Cart | ACCUTRANS NAMES
- ADM-BA NAMES
ADT NAMES
AHR NAMES
AlE MAMES
AIMCO NAMES
AIMCO NAMES - BA
AIMCO NAMES - BB
STEP AIR COMFORT SOLUTIONS 063

AIR LIQUID FR NAME

Select a program AlR PRODUCTS BA/GREEN
AIRCONDITIONING NAMES




Finkde: danoted with s " are naquined
WYSIWYG: Flaase fype your text 25 you want || made: ALL CAPS or Uppor Losar

Letiering Orly  Program | Blanks | Stock Hems & Names | Lettering Penn Edge = Consumables! Supplies STEP
"Program: [ALLIED WASTE ]
Fonl: 08 Seripl
Dia Sirec BA " RE1.625X3.625P
Lettering Color: 23 Royal Blus
e 108 Shes Pkl Fill in the total quantity that you
Sirther Cicdor: o7 inder want. If you choose to have some
“Total Quantity: [10 | spit Quantiy: [5 of the emblems sent to your
ik Line 1{TEST | location, enter your text on line 1.
Line 2 PAGE | You may use line 2 if you have
additional text, or if you would like
i aow Exictng,  [Tiew v to add a person’s title. Please

Diract Sala, or Supgply:

ot review the information you type to

avoid any errors. Then specify
whether it is ‘new’ or ‘existing’
depending on if it is a new or
existing emblem.

-

Artwork & PreProduction Samples
b Artwork - Direct Embroidery & DST
Stock & Lettering

Photocard Click on ‘Save Item to Cart’. This will save your work to

the shopping cart and take you back to the Total Quantity
box where you can enter the next name. You will repeat
this process until you finish entering all the names. You
can then click on the check out button.

View Shopping Cart / Checkout

Order Status

After having saved items in Shopping Cart, your items will be stored in our system for 24 hours. If they haven't been ordered,
they will be automatically removed after this period. Please don't add more than 300 lines to your order.

1 line(s) and 10 Piece(s) in Shopping Cart

Your shopping Cart Total Qty  Split Qty

ltem added on Item: 10801120002319800097017 10 5
11/10/2022 Desc: ALLIED WASTE

GL Category: new
Remove Lines

1. TEST

2. PAGE

Back to Dashboard | Proceed to Checkout |




CHECHK OUT - Contact and Shipping Information

Flaase comglete your Contact and Shipping Infoemation.
Click on "Confirm Onder® to procaed o an Onder Summary page whirs you can still make changss o your ordar.

ATTENTION: ALL ID LABEL PRODUCTS SHIF GROUND BY DEFAULT FROM NOGALES, AZ ONLY

Comior Tape and ExprestPrint T2 & Classic, Ink Ribbons and Mending Malerial Products ship GROUND SERVICE by defaull.
Ewven if your default ship method with Penn is different, if will be OVERRIDDEN in the system lo GROUND SHIPPING,

AllID labal tape products will be shipped out of cur Nogales, AZ warehousa only.

Kindly contact Penn Customer Service 1o MAMUALLY OVERRIDE the ship mathad, of bo spil your oeder using diffarant
ship methods 1o save on freight charges,

Thank you in advance for your cooperon, wa ane warking io impaove our online ondering prociss,

Customar Service: East Coast: (800] T93-7366, West Coast: (800) 821-1029

Cuslomen 199183 - CINTAS CORPORATION 061
Bill-To Address: 10080 SANDMEYER LANE; PHILADELPHIA, PA 19116

*Ship-To Address: [ Please select: -
Dafault Ship Mathod: UPS Risd on Pann

Crvarride Ship Mathod: [ Select here if you would like another ship method: ~ |

e [

“Conact 3

Ataton o —

‘et C—

2ned Emal 1]

e — 3

== Spiit Shipping Information

Sl Ship-Tor (Fiease select |

-

Split Dwelout Ship Melhod,  LUPS Red on Péan

Ovarvide Ship Mathiod: | Salect here if you would like anolher ship method: |

STEP

After clicking on check out, fill in
the information on the page for
your PO, email addresses and ship
to. You will then click on the confirm
order button at the bottom of the
page. If you split the quantity to 2
locations, you must have the first
address go to the DC and the
second one come to your location.
Click on Confirm Order.

STEP

Confirm all of your information and
click on Submit Order. Please only
click it once to avoid double orders.
The check out process is the same
for all of the items you can order in
Web Order Entry no matter if you
order one item or something from
each field on the left.

10 Piece(s) in Shopping Cart (Click “X" to delete an item. ltems will be saved for 24 hours.)

Your shopping Cart

Total Qty  Split Qty

ltem added on 11/10/2022 Item: 10801120002319800097017
Desc: ALLIED WASTE
Remove GL Category: new
Lines
1. TEST
2. PAGE

10 5

| Reset Values | | Confirm Order |

After clicking on confirm order, you will be prompted to a order details page. Please review

and click on ‘Submit Order’.




ORDERING BLANK EMBLEMS

* Artwork & PreProduction Samples
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View Shopping Cart / Checkout

1
i
1
b

Order Status

STEP

Select Stock and Lettering on the left hand side of the screen.

Lettering Only | Program Blanks Stock ltems & Names | Lettering Penn Edge = Consumables/ Supplies
L I L L i l

@ Embroidered () Silk-Screened

*Die Size: [1E 51.5x3.5 v

*Fabric Color: (104 BLUE POSTMAN v

*Border Color: (00002 TAN 313 v

“Total Quantity |10 | spiit Quantity: |5 |
*Please choose if this

is a New, Existing, | Existing v|

Direct Sale, or Supply:
I Save Item to Cart J

STEP
Click on Blanks Tab. Choose the type of blank that you want: embroidery or silk screen.

Next, click the drop down menu to select the size, fabric color and border color. Enter the
quantity. Click Save Item to Cart. Repeat the process for each color that you need until
finished.



After having saved items in Shopping Cart, your items will be stored in our system for 24 hours. If they haven't been ordered,
they will be automatically removed after this period. Please don't add more than 300 lines to your order.

1 line(s) and 10 Piece(s) in Shopping Cart

Your shopping Cart Total Qty  Split Qty
ltem added on ltem: 10007000000010400002017 10 5
11/110/2022 Desc: BLANK:1E $1.5x3.5;104 BLUE POSTMAN;00002 TAN 313

GL Category: existing
Remove

Proceed to Checkout

CHECHK OUT - Contect ardd Shipping Information

Planse oavpheis el Shipping Informalion. STEP
Mmmmmmnmhhnnaqmmwmﬂmwumm Next, click on ‘check out’at the top of

the page, fill in the required information
and click ‘confirm’.

MTTENTION: ALL D LABEL PRODUCTS SHIP GROUND BY DEFAULT FROM NOGALES. AZ ONLY

Coondor Tape and DxpresaPrint T & Clanaic, ink Ribbons and Mending Maberal Products sho GROUMD SERVICE by delaut.
[Evvpn I your defnull ahp mathod with Penn i offerant, 7wl be OYVERRENNEN in e mysiem o GROUND EHIPFPING.

A D Raksad Rmpa duscts will ba ahippad out of our AT warsh amily,

windy contiel P Cuatoml Sarvicn 1o BAMUAL LY OVERRIDE thir ship mathod, o 1o Splt oo ortes uaing difleren
#hip mathods 1o wava o freighl chames.

Thasnks. your in advamca for your cooparaSon, wn & working io Improve our oniing ordening proooss

Cuslomes Serviog: Easl Coast [300) 793-T384, Waesl Coast (800} E21-1029

TER1E3 - CINTAS CORPORATION 081 . . .
Review your order information.

Click on ‘confirm order’. You will
then receive a confirmation.

10080 SANDMEYER LANE; PHILADELPHLA, PA 19118

Ploase salecl:

UPE Hed on Pann

. Saimct hare i1 you would Ie anoller ship maethod; ~ |

10 Piece(s) in Shopping Cart (Click "X" to delete an item. ltems will be saved for 24 hours.)

Your shopping Cart Total Qty  Split Qty

Itern added on 11/10/2022 Item: 10007000000010400002017 10 5
Desc: BLANK:1E 51.5%3.5;104 BLUE POSTMAN; 00002 TAN 313
Remove GL Category: existing

Reset Values | | Confirm Order




STOCKITEMS

» Artwork & PreProduction Samples
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e bl 25l * Photocard

b, TOMPORT EXCEL SPREACIEET PLEASE CLICK HERE g :
- wonoum * View Shopping Cart / Checkout

e T ooy Abriitien) Wl

S : » - * Order Status
i PannE Soain | irs] Misichann Bavded Thvesd il Fbeic Cnan
STEP
Stock & Lettering

Flakds dencied with & * are required
WY SIWYG: Please type your text as you want it mads: ALL CAPS or Upper Lowar

_ _ _ - Select Stock and Lettering
| Lettering Only Frogram Blanks  [Stock tems & N | Lattering Pann Edge . Consumables! Supplies | on the left hand side of the
screen. Then Select Stock

If ord&ring précul rownd oF Squane mnd’ng material please order in quantites of BIQ‘H instead of pieces,
Items and Names.

“Hem#: | | Get this item | | Clear |

Gat & ksting of the Cintas Penn Edge LX nama Codes Click Hare

STEP

Lettering Only  Program | Blanks | Stock ltems & Names | Lettering Penn Edge. | Consumables! Supplies
“Itemit: 7F1303
Description: AM FLAG 2X3.5 GLD (332048) Enter the item number
“Total Guantity 0 ) spit Quantiy: | ] and click on get this item.
“Please choose f this Fill the quantity you want,
is a Maw, Existing, Existing e Sl
Direct Sale, or Supply: and choose existing or
new. Save it to the cart.

Continue this process until
you have entered all the
items you need and
proceed to check out.



1 line(s) and 10 Piece(s) in Shopping Cart

Your shopping Cart Total Qty  Split Qty
Item added on Item: 7F1303 10 5
11/10/2022 Desc: AM FLAG 2X3.5 GLD (33204B)
GL Category: existing
Remove
Back to Dashboard | Proceed to Checkout
STEP

CHECHK OUT - Contect and Shipping Informaticon

Continue this process until you A i ot e o
have entered a" the items you Cicie on "Conbrm Oner (o procsnd b an Oeder Summarny gogs whan you can 58 make changes & youf ondor,

need and proceed to check out. ATTENTION: ALL |0 LABEL PRODUCTS SHIP GROUHD BY DEFAULT FROM NOGALES, AZ ONLY

Coonon Tape and DxpresasPrint T & Clanaic, ink Ribbons and Mending Maberal Products sho GROUND SERVICE by delaut.
[Evvpn I your defnull ahp mathod with Penn i offersnt, & will be OVERAENEEN in e sysiem o GROUND SHIPPING.

AN D et tpe produsces will be shipped out of our Nogass, AZ wershoune omly.
windy contiel P Cuatoml Sarvicn 1o BAMUAL LY OVERRIDE thir ship mathod, o 1o Splt oo ortes uaing difleren
#hip mathods 1o wava o freighl chames.

Thasnks. your in advamca for your cooparaSon, wn & working io Improve our oniing ordening proooss

Cuslomes Serviog: Easl Coast [300) 793-T384, Waesl Coast (800} E21-1029

Customin; TNED - CINTAS CORPORATION 061

10080 SANDMEYER LANE; PHILADELPHLA, PA 19118

Review your order information,
. f ’ . Ditault Ship Mathod: UPE Bed on Pann
click on ‘confirm order’. You will

o o Dhvmctidha Shigy Maihod . Batect hara il Wik I anolier resirthid; -~
then receive a confirmation. - b 2 '

10 Piece(s) in Shopping Cart (Click "X" to delete an item. ltems will be saved for 24 hours.)

Your shopping Cart

Item added on 11/10/2022 Item: TF1303
Desc: AM FLAG 2X3.5 GLD (33204B)
Remove GL Category: existing

| Reset Values | | Confirm Order
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» Artwork & PreProduction Samples
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View Shopping Cart / Checkout

1
i
1
b

Order Status

Stock & Lettering

Flakds denoted with a * ane requinred
WSMYG: Ploase type your toxt as you want it made: ALL CAPS or Uppor Lower

Lettering Only = Program Blanks | Stock ltems & Names | Lettering Penn Edge | Consumables/ Supplies

STEP

What is Split Quantity?
@ Embroidered () Silk-Screened () ColorPrint & Inkjet

“Type of Nama: | BB CARHARTT RIPSTOP SHIRT - Blue '-*]
“Type of Font: |08 SCRIPT, Upper & Lower, Emb | .
Sie I Select Stock and Lettering
i on the left hand side of the
“Text Colar; | BLUE ACME |
screen. Then Select

*Fabiric Calor: 306-15 - BLUE RIPSTOP Lettering Onl
*Border Color: 1764 DENIM-196-19 g y.
“Total Quantity: [ ] spiit Quantity: |
“Taxt Line 14 l

Line 2{ |
‘Please choose if this
is a New, Existing, Existing i

Choose which type you need and the quantity you need for each name.

Fill in the boxes, save items to cart, and click ‘confirm order’,




ORDER BY CINTAS ITEM

» Artwork & PreProduction Samples

_M Welcome CINTAS CORPORATION 061
o m‘*“::_:“‘“ Whe S ¥ Artwork - Direct Embroidery & DST
— Eﬂ:{ﬁﬁf&?ﬂ"ﬁ?ﬁﬂﬁﬂ:iﬁfl’;ﬁf’fﬂ:u » Stock & Lettering «
+ e Brstan = P P, o B2 gy Ui miu, el shorlace, aned sheoe Oslrpn. ey ordery s g wdrs e b
e bl 25l * Photocard
b, TORPORT EXCEL SPREATAHEET PLEARE CLICK HERE g :
- wonoum * View Shopping Cart / Checkout
e T ooy Abriitien) Wl
DTSR » - ¥ Order Status
i PannE Soain | irs] Misichann Bavded Thvesd il Fbeic Cnan
Stock & Lettering

STEP

Fiakds denolad with a * e required
WYSIWYG: Pleass type your text aa you want It mace: ALL CAPS or Uppar Lower

i!.aﬂuiuﬂrir Program Blanks  Stock ltems & Mameas | Leftering Penn Edge | Consumables/ Supplies
' Select Stock and Lettering on
[ onder I i f ! of 1 .

| g precut round or square mending madenal piease order i guantikes of bags insiead of pleces the Ieft hand Slde of the

o (BAD200 | Get this item | | Clear |

screen. Then Select Stock
Gol.a isting of the Cintas Poon Edge LY name Codis CBck Hore Items and Names.

Click on Order by Cintas Itemi.

Lettering Only | Program | Blanks  Stock Rems & Names  Lettering Penn Edge | Consumables/ Supplies |

M 2a0200 | clear
Dascription: BAD200-R1-R1,625X3 625RD-WhiteMavy-Seript-White STEP
“Tatal Cuantity |8 | split Cuanty: | |
“Taxt Line 1 TEST !
Line 2! PAGE |
“Pleasa choose if this
' & Now, Existg.
Diract Sala, or Supply: . .
e T Enter the information, choose

new, or existing emblem, and
click Save Item to Cart. Repeat
this process until you are
finished with your order, and
click on‘confirm order".



