| SUBMIT ARTWORK
INSTRUCTIONS

PENNEMBLEM

always on brand



SUBMIT ARTWORK: DESKTOP VERSION

[ 1 \ On the LOGIN tab in the upper, right corner on the Penn Emblem
\ homepage (www.pennemblem.com), enter your username and password.

PRODUCTS ABOUT US

PENN FLEX™
Flexible & Lightweight

Matte/Metallic Finish
High Definition Details
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2 \ After logging in, you will be brought to the Dashboard.
«  Select “Artwork-Direct Embroidery & DST”
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SUBMIT ARTWORK: DESKTOP VERSION

Only use Reference Item # if you are making a change to any existing
artwork from Penn Emblem. Type in the item number that you want to
change, then click “Look Up"” and make your changes.

Artwork - Direct Embroidery & DST

Reference ltem:| |(Lookup | [ResetAl]

Please email any Direct Embroidery or DST issues directly to our Direct Embroidery group: MLMADESUPPORT @ pennemblem.com

Fill in all needed information. Fields marked with an asterisk (*) must be
completed. A customer may contact their CSR to add additional
addresses they would like to ship to.

Step 1 Contact Information

Customer: 199183 - CINTAS CORPORATION 061 Loc#: 061

Bill-To Address 10080 SANDMEYER LANE; PHILADELPHIA, PA 19116

Ship-To Address: * | Select Address. . b

Purchase Orders: ‘

‘ Your Name: *

Attention To: ‘

*

EMail Address:

Second EMail Address: ‘ | This Email field is optional.

Your phone number if we have *
questions:

‘ If you are on the road please put your cellimobile number.

If you would like to be contacted regarding training MLMADESupporti@pennemblam.com Click on this link to email your request.

ALWAYS ON BRAND



SUBMIT ARTWORK: DESKTOP VERSION

5r N Select New Logo. Click on “Browse” and go to where you saved your
Y  artwork. Click your file twice to insert it.

Step 2 Type of Artwork

*Flease choos: an artwork type:
(@ New Logo (7) Text Only

ART UPLOAD

1ok pc. We accept _jpg. .gif. .iif. .bomp, .psd. .eps. .dst and pdffiles. T 3xim i = )y

3 f. .6f, .bn d t an df fil he maximum file size of each logo
*Loqo: d. -2
LOgO. is2 W

Instructions on how to reduce your file size. if needed _Click Hare

, If selecting Text Only, please select Lettering Style and Case Style then
© type your text. Make sure the Lettering is typed exactly how you want it to
W7 be seen. For example, ALL CAPS or Upper Lower Case.

Step 2 Type of Artwork

*Please choose an =~ lwoi™ 1y

() New Logo (@) Text Only

ITEM DESCRIPTION

" Select Letter Style:

|Please Select a Lettering Style .. v]

| Please Select a Case Style... v |

If you have Lettering, enter it here:
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SUBMIT ARTWORK: DESKTOP VERSION

)\ Choose either Stitchout Only, DST File Only, or Both - or you may choose
" Silkscreen Sample Only.

TYPE OF SAMPLE SECTION
‘Please choose one

() Stitchout Only () Stitchout & DST File

() DST File Only () Direct Silk-Screened Sketch Only
STITCH STITCHOUT DST FILE SILKSCREEN
ouT AND DST FILE ONLY SAMPLE
Customer will Customer will DST file will Only an electronic
receive 2 receive 2 be sent to sketch card
physical samples physical samples, customer only will be sent. There
and email with email with sewn and email with is an additional fee
the sewn out out sample, and sewn out sample for a physical
sample. DST will be sent. will be sent. sample if required.

[ 8 H\ It's very important to know the fabric type of the garment to help digitize
' correctly. *Depending on design, size may need to be adjusted.

EMBLEM INFO SECTION:

*Please enter your Emblem Name: ‘ ‘

*Dimensions (or H x L}: ‘ |

GARMENT TYPE SECTION:

*Garment Color: | |

‘Garment Type: | Please Select a Type of Garment... v |Other: [
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SUBMIT ARTWORK: DESKTOP VERSION

INSIDE COLOR SECTION:
Mota: Ineidge Color oholcer will not sNOW UNRDE you lick on an Emaiem Type - 808 Embiem Type Section
*Ingkia Colors - Pick up o 10 colore: Thresd Color Charl

| Other Color

[ 36 Juniper [] 202 New Peacock

[ 20& Maw Teal

(]205 Jade

(] 208 Russat
2N

O 212 M-Tan

[ 213 M-Craan

_] 10 Copper [7] 46 Kelly Grean

a
(ST
5]
m
i
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11 WFW Olive Drab |:| 47 5P Kally

O

I
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) 12 Eagie Grey
(56 BPE L Blue 023 C
() 62 Rust

E| T0 Impenal Blue

() 72 Amberlite

() 86 Oid Goid

[ 87 Cinder [ 348 Cin Min Lt Blue

() 201 Faxy Red [ 2280 Cin Dk Blus

COMMENT SECTION IF NEEDED
Fiaase Include addifional Information about your graphic fils balow.
One Version per Reguest

Hote: ArfletiDeziurs =) =779 w0 - some suitabls adjustmentsimod to your tor g abdiity.

| Submit-Click Once Only = | Reset |

Choose the thread colors
needed to produce your
logo. You can also select
Madeira polyester colors
for their designs.

Click on as many colors
as needed. If a specific
color is needed, simply put
it in the comment box.

If you need to blind ship
the samples, just put the
address in the comment
box.

Type in any additional
information that you feel
will help us make the exact
artwork you want.

Then click on Submit.

Print the Confirmation
Page (order date, time,
confirmation number) for
your records.

For assistance, please contact Penn Emblem DE Customer Service:

PREPRO@PENNEMBLEM.COM @ (800) 821-1029
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